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MonoxeHne 06 06paboTke NepcoOHaNbHbIX AaHHbIX PabOTHUKOB
|. O6wme nonoxeHus

1.1. Hactosiwee MonoxeHne o6paboTke nepcoHanbHbIX AaHHbIX paboTHMKOB (panee — Monoxerne) MBY A0 «LUTP»
pa3paboTaHo B COOTBETCTBUMM C TpyaoBbIM kopekcom Poccuitckon ®epepaumm, KoHctutyumen Poccuitckon ®epepaumm,
MpaxgaHckum  kogekcom Poccuitckon  ®epepaumy, PepepanbHbiM - 3akoHOM  «O6  MHGbopMauUuy, MHGOPMALMOHHBIX
TEXHOMOMMSX M O 3awmTte UHdopmauuny, deaepanbHbiM 3akoHOM «O NepcoHarnbHbIX AaHHbIX», [paBunamm BHYTPEHHErO
TpygoBoro pacnopsgka MBY [10 «LTP».

1.2. Uenb paspabotkm [lonoxeHns — onpegenexne nopsigka 06paboTkM MepcoHanbHbIX AaHHbIX  paboTHMKOB
OpraHusauuu; obecneyeHne 3awwmTol Npas u ceobog pabotHukoB OpraHnsaummn npu 06paboTke Ux NepcoHanbHbIX JaHHbIX, a
TakKe YCTaHOBMNEHME OTBETCTBEHHOCTU AOMKHOCTHbIX JWL, WUMEWWMX AOCTYN K NepCcOHanbHbIM AaHHbIM PaboTHMKOB
OpraHusauuy, 3a HeBbINOMHeHWe TpeboBaHi HOPM, perynupyroLwmx 06paboTKy 1 3aLLMTY NEPCOHANbHbIX AaHHbIX.

1.3. MNopsaok BBOAA B AECTBUE U M3MeHeHUs [onoxeHus.

1.3.1. Hactosuee MonoxeHne BCTyNnaeT B CUMy C MOMEHTA €ro YTBepxaeHUs aupektopoM OpraHusauuv v gencreyert
BeccpoyHo, 0 3aMeHbl €ro HOBbIM [1ONOXEHNEM.

1.3.2. Bce nameHeHust B [onoxeHne BHOCATCA NPUKA3OM.

1.4. Bce paboTHUKN LOMKHbI ObITb 03HAKOMIEHBI C HACTOSLLMM [TONOXEHUEM.

1.5. Pexum KOHDMAEHUMANbHOCTM NEPCOHaNbHbIX AaHHbIX CHUMAETCS B Clyvasx 1x 06€3n14nBaHNs 1 no UCTe4eHnn 75
NeT Cpoka MX XPaHEHWs, WnM NPOANEBAETCS Ha OCHOBaHMM 3aKMOYEHWSt dKCMepTHOW komuccun LITP, ecnm uHoe He
OnpeseneHo 3aKOHOM.

Il. OCHOBHbIe NOHATUA U COCTaB NEPCOHANbHbIX AaHHbIX PaGOTHMKOB

2.1. insa uenein HacToswero MNonoxeHns UCnonb3ykTes CReayHoLLe OCHOBHbIE MOHATUS:

— NepcoHanbHble JaHHble paboTHUKa — nobas MHGopPMaLKs, OTHOCALLANACS K ONpeaeneHHOMY UK onpeaenseMomy Ha
OCHOBaHMM TaKoW MHopMaLy paboTHIKY, B TOM YMcie ero hammunusi, UMs, OTYECTBO, rof, Mecsil, AaTa N MeCTO POXAEHMS,
afpec, CcemenHoe, couManbHOe, UMYLLECTBEHHOE MOnoxeHne, obpasoBaHue, npodeccus, Aoxogel, Apyras WHgopmauus,
Heobxoaumas paboToaaTernio B CBA3M C TPYAOBbIMW OTHOLLEHNAMMY;

— 0bpaboTka mepcoHanbHbIX AaHHbIX — cBop, cuCTEMATU3aLMs, HAKOMMEHUE, XpaHeHue, yTouHeHue (0BHOBNEHMe,
W3MEHeHMe), UCMONb30BaHKWe, pacnpocTpaHeHune (B TOM yucne nepegava), obesnuunsanue, BrOKMPOBaHME, YHUUTOXKEHWE
NepcoHanbHbIX AaHHbIX paboTHUKoB OpraHusaum;

— KOH(DMOEHLMANBHOCTb NEPCOHaNbHbIX AaHHbIX — 0Bs3aTenbHoe Ans cobniofeHUs Ha3HaYeHHOr0 OTBETCTBEHHOMO
nuua, nonyyuBLLEro JoCTyn K nepcoHarnbHbIM AaHHbIM paboTHWKOB, TpeboBaHWe He JomnyckaTb UX pacnpocTpaHeHus 6e3
cornacvs paboTHKKa UK MHOTO 3aKOHHOTO OCHOBAHWS;

— pacnpocTpaHeHue MepcoHarbHbIX AaHHbIX — [LEeACTBUS, HanpaBfeHHble Ha nepefady NepCoHanbHbIX gaHHbIX
paboTHUKOB OmnpesdeneHHOMY Kpyry nuy (nepegada NepCcoHanbHbIX AaHHbIX) WKW Ha O3HAKOMMEHWE C NepCOHanbHbIMM
AaHHBIMU HEOrPaHUYEHHOrO Kpyra nuu, B TOM uucrie obHapoAoBaHWE MepcoHarbHbIX AaHHbIX PabOTHWKOB B CpeacTBax
MaccoBOW MHOpMaLK, pasMeLLeHe B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CETSX Unu NpefocTaBreHne Joctyna K
nepcoHanbHbIM AaHHbIM PaBOTHWUKOB KakuM-nMBO MHBIM CNOCOBOM;

— WCMOMb30BaHME MEPCOHarbHbIX OaHHbIX — AENCTBMS (onepauun) C nepcoHanbHbIMM OaHHBIMK, COBEpLUaeMble
BOMKHOCTHBIM oM OpraHusauun B Lensx MPUHATUS PELUEHUA UN COBEPLUEHWS MHbIX AEUCTBUMA, MOPOXOAOLLMX
topuanYeckme NoCNeacTBus B OTHOLLEHUM PabOTHIUKOB 6O MHbIM 06pa3oM 3aTparuBatoLwmx 1x npaea u cBo6OAb! MnK npaea
n coboabl ApYrvX N,

— OnokvMpoBaHMe NepCcoOHanbHbIX [aHHbIX — BPEMEHHOE NpekpalleHne cbopa, cucTemaTtusauun, HakonmeHus,
NCNOMNb30BaHWS, PaCNPOCTPAHEHUS NEPCOHAIbHbIX AaHHbIX PAaBOTHWKOB, B TOM YKCIE UX NepeaaYm;

— YHWYTOXEHME NepCoHanbHbIX JaHHbIX — AEUCTBUS, B pesynbTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTL COAEpXaHue
MepCOHanbHbIX AaHHbIX B WH(OPMALWOHHON CUCTEME MEPCOHaNbHbIX AaHHbIX PabOTHUKOB WNKM B pesynbTaTe KOTOpbIX
YHUYTOXAKOTCS MaTepuarbHble HOCUTENN NEPCOHaNbHbIX AaHHbIX PabOTHUKOB;

— o00e3nnuuBaHMe NepCOHanbHbIX [aHHbIX — OENCTBWS, B pe3ynbTate KOTOPbIX HEBO3MOXHO —OnpesennTb
NPUHAANIEXHOCTb NEPCOHANbHbIX AAHHbLIX KOHKPETHOMY PabOTHHKY;

— 06LefocTynHbIe NepcoHarbHble JaHHbIE — NePCOHanbHble AaHHbIE, AOCTYN HEOTPAHWUYEHHOTO Kpyra NNL, K KOTOPbIM
npefocTaBreH ¢ cornacus paboTHWKA UK Ha KOTOpble B COOTBETCTBUW C (hefepanbHbiMM 3aKOHaMW HE PacnpoCTpaHsaeTcs
TpeboBaHve cobntoaeHnst KOHOUAEHLMANBLHOCTY.

— MHpopmaLus — cBefeHus (COOBLLEHNS, JaHHbIE) HE3AaBMCUMO OT (POPMbI UX NPeACTaBMEHMS.

— [OKyMEHTMpOBaHHast MH(OpMaLns — 3adMKCUPOBaHHAs Ha MaTepuaribHOM HOcUTENe MyTeM [OKYMEHTUPOBaHMS
WHEOPMALMS C PEKBU3UTAMM, NO3BONSIOLMMI ONPELENNUTb TaKyt MHADOPMALMI0 MK €€ MaTepuanbHbIi HOCUTENb.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX paboTHUkoB OpraHn3auun BXOAAT LOKYMEHTbI, CoaepkKaluue WHGopMaLmio o
NacnopTHbIX daHHbIX, 006pa3oBaHWK, OTHOLIEHWMM K BOWHCKOM 0OS3aHHOCTW, CEMEMHOM MOMOXKEHWM, MECTE XWUTEMbCTBA,
COCTOSIHWW 300POBbS, @ TakKe 0 NPeAbIAYLLMX MecTax ux pabotbl.

2.3. Komnnekc [OKyMEHTOB, COMPOBOXAAMOWMA MpoLEecc OMOPMIEHNS TPYAOBbIX OTHOWEHUA paboTHWKa B
OpraHusauuv npu ero npueme, NePeBoae U yBOMbHEHNN.



2.3.1. WHdopmaums, npeactaensemas paboTHUKOM Mpu MOCTynneHun Ha paboty B OpraHusauuto, JOmkHa UMETb
[OKyMeHTanbHyto hopmy. Mpu 3akntoueHnn TpYLOBOro JOroBopa B COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca Poccuickon
denepauuv nuyo, nocTynatllee Ha paboTy, NnpeabsaenseT paboTogatento:

— NacnopT UK UHON LOKYMEHT, YA0CTOBEPAIOLMIA NINYHOCTD;

— TPYAOBYK KHWXKY, 3a MCKMIOYEHMEM CryyaeB, Koraa TPYLOBOW AOrOBOP 3akni4vaeTcs BnepBble MW paboTHMK
nocTynaeT Ha paboTy Ha yCroBKAX COBMECTUTENbCTBA, TGO TPyAOBas KHKKA y pabOTHMKa OTCYTCTBYET B CBA3M C €€ YTpaToN
WNW MO APYTUM NPUYMHAM;

— CTPaxoBOe CBMAETENBCTBO rOCYAAPCTBEHHOIO NEHCMOHHOIO CTPaxoBaHus;

— AOKYMEHTbI BOMHCKOTO y4eTa — Ansi BOBHHO0OS3aHHbIX M ML, NOASIEXALLMX BOUHCKOMY Y4eTy;

— [OKymeHT 06 06pa3oBaHuK, O KBaNUGUKALMM UK HANWUYUK CreumanbHbIX 3HaHUA — Npu NOCTYMNEeHUM Ha paboTy,
TPebyIOLLYI0 cneyuanbHbIX 3HaHUIA U CneLmanbHON NOATrOTOBKY;

— cBUAETENbCTBO 0 NpucBoeHun MHH (npu ero Hannyum y paboTHuka).

2.3.2. Tlpn odopmneHun pabotHuka B OpraHusaunio paboTHUKOM OTAEna KagpoB 3anofHSEeTCs YHUPULMPOBaHHAs
copma T-2 «JlnyHas kapTouka paboTHMKay», B KOTOPOW OTPaxXarwTcs Crepylolne aHKeTHble u Buorpaduyeckne OaHHble
paboTHuKa:

— obwwme ceegenns (O.1.0. paboTHuka, faTa POXOEHUS, MECTO POXOEHWS, rPaXAaHCTBO, 0bpasoBaHue, npodeccus,
CTax paboTbl, COCTOSHME B Bpake, NacnopTHbIE AaHHbIE);

— CBEAEHWS O BOMHCKOM YYETE;

— [JaHHbIE O npueme Ha paboTy;

B nanbHeiiem B INYHY0 KAPTOUKY BHOCSTCS:

— CBe[leHUs 0 nepeBofax Ha apyryto pabory;

— cBefeHns 06 aTTecTauum;

— CBEAEHWS O MOBbILLEHUN KBaNMUUKaLUK;

— CBEJEHNS 0 NPOHECCHOHANBHON NEPENOATOTOBKE;

— CBeAeHs 0 Harpagax (MoOLLPEHUsIX), MOYETHbIX 3BaHMSX;

— cBefeHus 0B oTnyckax;

— CBEAEHWS O CoLMarnbHbIX rapaHTusx;

— CBElEHUs O MECTE XUTENbCTBA U KOHTAKTHbIX TeneqoHax.

2.3.3. B otgene kagpoe LITP cosgatotcs v XxpaHsaTcs crneaytowe rpynnbl JOKYMEHTOB, Cofepxalie OaHHble O
paboTHUKaxX B €AMHUYHOM MMM CBOAHOM BUZE:

2.3.3.1. [lokymeHTbI, cogepxalyne nepcoHanbHble AaHHble PpaboTHUKOB (KOMMMEKCh! LOKYMEHTOB, COMPOBOXOaoLME
npouecc o0opMiIeHns TPyAOBbLIX OTHOLLEHWUI MpW Npueme Ha paboTy, nepeBoAe, YBOMbHEHWUM; KOMMIEKC MaTtepuanos mno
aHKeTMPOBaHWIO, TECTUPOBAHWIO; NPOBEAEHUI0 cobecefoBaHU C KAHAWAATOM Ha AOIMKHOCTb; MOAMMHHUKA U KOMUW NPUKa3oB
Mo NIMYHOMY COCTaBY; NUYHbIE AeNa 1 TPYOOBblE KHXKKA pabOTHWKOB; Aena, cogepxallue OCHOBaHUS K Npukasy no nu4YHoMy
COCTaBy; [ena, codepxalie MaTepuanbl aTrecTaumu pabOTHUKOB; CryxeBHbIX —paccnefoBaHuit;  CrpaBOYHO-
WHOPMALMOHHBIA 6aHK AaHHbIX MO NepcoHany (KapToTekw, XypHanbl); MOAMMHHAKA U KOMWW OTYETHBIX, aHANUTUYECKUX U
CMpaBOYHbIX MaTepuanos, nepegaBaemblix pykoBoacTBy OpraHusaummn, pyKoBOAUTENAM CTPYKTYPHbIX NOAPa3AeneHuit; Konuu
OTYETOB, HaNpaBMseMbIX B rOCYAapCTBEHHbIE OpraHbl CTAaTUCTUKN, HArOrOBbIE MHCMEKLMN, BbILLECTOSLLME OpraHbl yNpaBneHns
W Opyrvie YYpexaeHus).

2.3.3.2. [okymeHTaumss no opraHusaumu paboTbl CTPYKTYPHbIX MOApasgeneHnid (MOMOXeHUs O  CTPYKTYPHbIX
noapasgenexmnsx, JOMKHOCTHbIE MHCTPYKUMM paboTHUKOB, NpuKasbl, pacriopsikeHns, ykasaHus pykooactea OpraHusauuu);
BOKYMEHTbI MO NIaHUPOBAHWIO, YYeTY, aHanu3y U OTYETHOCTH B YacTu paboTbl ¢ nepcoHanom Opranusauuu.

lll. C6op, 0OpaboTKa 1 3awwmTa NepcoHanbHbIX AaHHbIX

3.1. MNopsgok nonyveHnst NepCoHanbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHuka OpraHusauuu cnegyeT nony4yaTtb y Hero camoro. Ecnu nepcoHanbHele
AaHHble paboTHMKA BO3MOXHO NOMyYNTb TOMBKO Y TPETbEN CTOPOHBI, TO paboTHUK JOMKeH BbiTb YBedoMNeH 06 3TOM 3apaHee
W OT Hero JOMKHO ObITb MOMYyYEHO NUCbMEHHOe cornacke. [JomKHOCTHOe Lo paboTogaTens JOMKHO COOBLLMTL paboTHUKY
OpraHusauuv o Lensix, npegnonaraembix UCTOYHWKAX W cnocobax nomnyyeHns nepcoHanbHbIX AaHHbIX, @ TakKe O Xxapaktepe
noanexaLyx nomnyyYeHnto nepcoHarnbHbIX JaHHbIX W NOCNEACTBMAX OTkasa paboTHWKA AaTb MUCbMEHHOE COrnacue Ha ux
nomnyyeHve.

3.1.2. Pabotopatenb He nMeeT npaea nonyyatb 1 0bpabaTtbiBaTb NEpPCOHanbHblE AaHHble paboTHWka OpraHusauum o
€ro0 pacoBOW, HaLMOHArNbHON MPUHALMIEXHOCTM, MONUTUYECKUX B3rMSAAX, PENUMMO3HBIX WK uUnocodicknx yoexaeHusx,
COCTOSHAW 300POBbS, MHTUMHON XM3HU. B criyyasx, HENOCPEACTBEHHO CBS3aHHbIX C BOMPOCaMU TPYAOBbLIX OTHOLIEHWI, B
COOTBETCTBUM CO CT. 24 KoHcTtuTyumm Poccuitckoin ®egepauun pabotogaTens Bnpaee nonyyatb 1 o0bpabaTtbiBaTh JaHHbIE O
4aCTHOM XM3HU PabOTHWKA TOMNBKO C €r0 MMCbMEHHOIO COrNacus.

ObpaboTka yka3aHHbIX NepcoHarbHbIX AaHHbIX paboTHUKOB paboTogaTenem BO3MOXHA TOMbKO C UX cornacus nubo 6e3
WX Cornacus B Cregytowumx cnyvasx:

— NepcoHanbHble JaHHble SBASOTCA 06LLea0CTyNHbIMY;

— NepcoHarbHbIe AaHHble OTHOCATCA K COCTOSIHUI 300POBbsA paboTHMKA M X 06paboTka Heobxoamma Ans 3aluMThbl ero
KU3HW, 300POBbS UINK WHBIX XU3HEHHO BAXHbIX MHTEPECOB NWOO XW3HU, 30OPOBbS UMW UHBIX KU3HEHHO BaXHbIX MHTEPECOB
APYrVX NUL, 1 NonyYeHne cornacust paboTHUKA HEBO3MOXKHO;

— 1o TpeBOBaHMI0 MONTHOMOYHbIX FOCYAAPCTBEHHBIX OPraHoOB B CIy4asx, NpeayCMOTPEHHbIX (heepanbHbIM 3aKOHOM.



3.1.3. Pabotopatens Bnpase o0bpabaTbiBaTh NEPCOHarbHbIE AaHHbIE PABOTHUKOB TOMBKO C UX MUCbMEHHOTO COrnacus.

3.1.4. MucbmeHHoE cornacue paboTHUKa Ha 0BpaboTKy CBOWX NEPCOHamNbHbIX JaHHBIX AOMKHO BKNKOYaTh B Cebs:

— hammnmio, UM, OTYECTBO, aapec CybbeKTa NePCOHaNbHbIX AaHHbIX, HOMEP OCHOBHOIO JOKYMEHTa, yA0CTOBEPSIOLLEr0
€ro NIMYHOCTb, CBELEHNS O AaTe Bblgayu YKa3aHHOro JOKYMEHTA W BblAABLLEM €ro OpraHe;

- HaMmeHoBaHue (pammnuio, UMs, OTYECTBO) W adpec onepaTopa, Nonyyarowero cornacue CyGbekta nepcoHasbHbIX
AaHHbIX;

— Lienb 00paboTku NepcoHanbHbIX AaHHbIX;

- nepeyeHb NepcoHarbHbIX AaHHbIX, Ha 06paboTKy KOTOPbIX faeTcs cornacue CybbekTa NepcoHanbHbIX AaHHbIX;

- nepeyeHb OeNCTBAN C NEpCOHaNbHbIMM JaHHbIMW, Ha COBEpPLUEHME KOTOPbIX AaeTcs cornacue, obliee onucaHue
NCNonb3yemblx onepaTopoM cnocoboB 06paboTki NepCoHarbHbIX A4aHHbIX;

— CPOK, B TEYEHME KOTOPOro AENCTBYET COrnacue, a Takke NopsAokK ero 0T3blisa.

dopma 3asBneHns o cornacim paboTHMka Ha 06paboTKy NepCOHanbHbIX AaHHBIX CM. B MPUAOKEHWN 1 K HacTosILeMy
[MonoxeHuo.

3.1.5. Cornacue paboTHuka He TpebyeTcs B CrieaytoLmnx Cryyasx:

1) obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNSETCS Ha OCHOBaHWM TpyaoBoro kogekca PP unu mHoro
henepanbHOro 3akoHa, YCTaHaBMWBAIOLLEr0 €€ Lenb, YCMOBWS MONyYeHUs MepcoHanbHbIX AaHHbIX U Kpyr CyObekToB,
nepcoHanbHble AaHHbIe KOTOPbIX Nognexar 06paboTke, a Takke onpeaensitoLLero nonHoMouus pabotoaarens;

2) 06paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCS B LIENSX MCMOMHEHNS TPYAOBOTO AOrOBOPA;

3) obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBAETCA AN CTAaTUCTUYECKUX MMM WHBIX HAYYHbIX Lienen npu ycrosum
0bsi3aTenbHOro 06e3nnINBaHNs NEPCOHaNbHbIX AaHHbIX;

4) obpaboTka nepcoHanbHbIX AaHHbIX HEOOXoAWMa ANs 3alUMTbl XW3HU, 340POBbSA MM MHBIX JKU3HEHHO BaXKHbIX
WHTEPECOB paboTHMKA, ECNW MOMYYEHIE ero CornacKst HEBO3MOXHO.

3.2. MNopsipgok 06paboTku, nepegayn 1 XxpaHeHNs NePCOHanbHbIX AaHHbIX.

3.2.1. PabotHuk OpraHnsauuv npegocTtasnseT paboTHMKy oTgena kagpos OpraHusauuu OOCTOBEpPHblE CBEAEHUS O
cebe. PabotHuk oTgena kagpoe OpraHusauuu npoBepsieT LOCTOBEPHOCTb CBEAEHWNA, CBEpSis AaHHbIe, NMpefoCTaBreHHbIE
pabOTHMKOM, C UMetLLMMICS Y paboTHMKA LOKYMEHTaMU.

3.2.2. B cootBetcTBMM CcO CT. 86, rn. 14 TK PO B yensax obecnevenns npas 1 cBobog Yenoseka W rpaxaaHunHa
reHepanbHblii gupektop Opranusauun (Pabotogatens) w ero npegctasuteny npu 06paboTke nepcoHanbHbIX OaHHbIX
paboTHKKa JOImKHbI cObMtoaaTh cregytowme obume TpeboBaHms:

3.2.2.1. ObpaboTka nepcoHanbHbIX AaHHbIX MOXET OCYLECTBSTLCA MCKMYUTENBHO B Lensx obecneveHus
cobrogeHnst 3aKOHOB U MHbIX HOPMATWBHbIX MPABOBbLIX aKTOB, COAENCTBUS paboTHWKaM B TPyOOYCTPOMCTBE, 06y4eHUn U
npoasvxeHnn no crnyxoe, obecneyveHns nuyHon 6e30nacHOCTV pabOTHUKOB, KOHTPONS KONMYECTBa 1 KayecTBa BbINOMHAEMOM
paboTbl 1 06ecneyeHns COXPaHHOCTY UMYLLECTBA.

3.2.2.2. Mpwu onpegeneHnn obbema u cogepanus, obpabatbiBaeMbIX NEpCOHanbHbIX faHHbIX PaboTogatens LOMmKeH
pykoBoAcCTBOBaTLCA KoHCTUTYUMein Poccuiickon Pepepaumn, TpyooBbiM kogekcom Poccuiickon ®efepauuy v MHbIMU
(henepanbHbIMU 3aKOHaMM.

3.223. lpu npuHATAW peleHnit, 3aTparvBalowmx UHTEpechl paboTHuka, Pabotogatenb He umeeT npasa
OCHOBbIBATbCA Ha MEpPCOHarbHbIX AaHHbIX PaboTHUKA, MOMYYEHHbIX UCKIIOYUTENBHO B pesyrbTaTe WX aBTOMAaTU3MPOBaHHOM
06paboTKM MnK SNEKTPOHHOTO NOMYYEHUSI.

3.2.24. 3awnta nepcoHanbHblX [aHHbIX pabOTHMKA OT HEMPaBOMEPHOro WX MCMONb30BaHWS WNM  yTpaThl
obecneunBaetcs PaboTtogatenem 3a cyeT ero CPeACTB B NOPSAKE, YCTAaHOBNEHHOM (beaepasnbHbIM 3aKOHOM.

3.2.2.5. PaboTHMKM 1 UX NPeACTaBUTENW LOIMKHbI ObITb O3HAKOMITEHbI NO4 PAcnUCKY C AOKyMeHTamu OpraHusauum,
yCTaHaBMM1BAOLLMMM NOpsAoK 00paboTk1 NepCoHanbHbIX AaHHbIX pPabOTHUKOB, a Takke 06 X npaBax 1 005S3aHHOCTSAX B 3TON
obnactu.

3.2.2.6. Bo Bcex cnyvasx oTka3 paboTHMKa OT CBOMX MpaB Ha COXpPaHEHWE U 3aLLMTY TallHbl HEAENCTBUTENEH.

IV. Nepenayva 1 xpaHeHWe NepPCOHaNbHbIX AaHHbIX

4.1. Mpwn nepegave nepcoHanbHbIX JaHHbIX paboTHuka PaboTogatens omkeH cobmogaTts cneaytoue TpeboBaHms:

4.1.1. He coobLatb nepcoHanbHble AaHHble paboTHMKA TPeTbe CTOpoHe Be3 NMCbMEHHOro cornacust paboTHMKa, 3a
UCKMIOYEHNEM CnyYyaeB, korga aTo Heobxoammo B Liensix npeaynpexaeHns yrposbl Xn3HU U 300p0BbI0 paboTHIKA, a Takke B
cnyyasix, yCTaHOBMEHHbIX heaepasnbHbIM 3aKOHOM.

4.1.2. He coobwwatb nepcoHanbHble AaHHble paboTHMKA B KOMMEpPYECKMX Liensx 6e3 ero mMCbMEHHOro cornacus.
ObpaboTka nepcoHanbHbIX AaHHbIX PabOTHUKOB B LENSX MPOABWKEHWS TOBapoB, paboT, YCNyr Ha PblHKE NyTEM
OCYLLECTBIEHMS NPSMbIX KOHTAKTOB C MOTEHLManbHbIM NOTpebuTenem ¢ NOMOLLbK CPEACTB CBSA3W AOMYCKAeTC TOMBKO C ero
npeaBapuTENbHOIO COrnacus.

4.1.3. MpepynpeauTb NnL, MOMYYMBLUMX NEPCOHaNbHbIE AaHHble paboTHMKA, O TOM, YTO 3TU AaHHble MOryT ObiTh
NCNOMNb30BaHbI NULWb B LIENSIX, ANs KOTOPbIX OHW COOBLLUEHbI, 1 TPEBOBATbL OT ATVX MWL, NOATBEPKAEHMS TOr0, 4TO 3TO NPABUIIO
cobniogeHo. Jluua, nonyuuBlwMe nepcoHanbHble AaHHble paboTHuka, 06s3aHbl  cobnogatb PEXUM  CEKPETHOCTM
(koH(maeHumanbHocTh). [lanHoe [MonoxeHue He pacnpocTpaHseTcs Ha OOMEeH NepcoHanbHbIMWA AaHHbIMU PabOTHUKOB B
nopsiaKe, YCTaHOBNEHHOM heaeparbHbIMI 3aKOHAMM.

4.1.4. OcywectenaTb nepeaadvy nepcoHanbHbIX AaHHbIX paboTHMKoB B npegenax OpraHusauum B COOTBETCTBUW C
HacTosALMM [onoXeHMeEM.



4.1.5. Pa3pewatb JOCTYN K NePCOHasnbHbIM AaHHbIM PabOTHUKOB TOMBKO CrieLmarnbHO YNONHOMOYEHHbIM NinLaM, npu
9TOM YKa3aHHble NnLa AOMKHBI MMETb NPABO MONy4YaTh TOMLKO Te NEPCOHanbHble AaHHbIe paboTHUMKA, KOTOpble HEOBX0aAUMbI
ANS BbIMONHEHNS KOHKPETHON (DYHKLIMM.

4.1.6. He 3anpawwBaTb WH(OPMALMIO O COCTOSHUM 300POBbS pabOTHMKA, 3@ MCKMIOYEHNEM TeX CBEAEHMI, KOTOpble
OTHOCSITCS K BONPOCY O BO3MOXHOCTU BbINOMHEHUSt pPaBOTHUKOM TPYA0BON (OYHKLMM.

4.1.7. NepepaBaTb NepcoHanbHble AaHHble paboTHWKa npefcTaBuUTensM pabOTHWUKOB B MOPSAKE, YCTAHOBIEHHOM
TpynosbiM kopekcom Poccuiickoit Pepepauum, n orpaHnymBaTh 3Ty MHAOPMALM0 TONBKO TEMW NEPCOHANbHBIMM AaHHBLIMM
paboTHMKa, KOTOPblE HEOBXOAMMbI 47151 BbIMOMHEHNS YKa3aHHbIMW NPEACTaBUTENAMM UX (YHKLAM.

4.2. XpaHeHe 1 1cnonb3oBaHWe NepcoHanbHbIX AaHHbIX PaBOTHMKOB:

4.2.1. MNepcoHarnbHble AaHHble paboTHWUKOB 06pabaThbIBalOTCS U XPaHATCA B OTAENE KaapoB.

4.22. TlepcoHanbHble [faHHble pPabOTHMKOB MOryT ObiTb NOMyYeHbl, NPOXOAWUTb AanbHenwyt 06pabotky u
nepefaBaTbCst Ha XpaHeHMe kak Ha DyMaHbIX HOCUTENSsX, Tak U B 3NEKTPOHHOM BWAE — MOKaNbHOM KOMMLIOTEPHON CETU U
KoMMbloTepHoOM nporpamme «1C: 3apnnaTa u kagpbi».

4.3. Tpu nony4eHnn nepcoHarnbHbIX AaHHbIX He 0T paboTHUKA (3a UCKIOYEHNEM Cry4aeB, ECNM NEPCOHarbHbIE AaHHbIE
Obinn nNpegocTaBneHbl paboToaaTenio Ha OCHOBaHWM (hefepanbHOMO 3aKkOHa WKW ecniu NepcoHasnbHble JaHHbIE SBNSOTCS
obuenoctynHeiMK) paboTogatenb A0 Hadyana obpaboTkM Takux NepcoHanbHbIX AaHHbIX 00si3aH NpefocTaBuUTb PabOTHMKY
cneayoLLyto MHopMaLo:

— HaMMEeHOBaHWe (hamunus, UMs, OTYECTBO) M afpeC onepaTopa Ui ero NPeACTaBUTENs;

- Lenb 06paboTku NepcoHanbHbIX AaHHbIX 1 €€ NPABOBOE OCHOBAHWE;

- npegnonaraemble nomnb30BaTeNy NePCoHanbHbIX AaHHbIX;

— yCTaHOBMNEHHbIE HacTosAwmMM PefepanbHbiM 3aKOHOM NpaBa CyObekTa NepCoHanbHbIX AaHHbIX.

V. flocTyn K nepcoHanbHbIM AaHHbIM PaboTHUKOB

5.1. MpaBo gocTyna K nepcoHanbHbIM AaHHbIM PabOTHUKOB MMEHOT:

— reHepanbHblA gupektop Opranusaun;

— COTPYAHWKM OTAENa Kaapos;

— COTPYAHWKKM Byxrantepuu;

— HavyanbHUK OTAena 3KOHOMMYEeCkon BesonacHocTh (MHopMaLmMs 0 PaKTUYECKOM MeCTe NPOXUBAHUS U KOHTaKTHble
TenedoHbl paboTHMKOB);

— COTPYAHWKM CekpeTapuata (MHopmauus o hakTUYeCKoM MeCTe MPOXWUBAHNA U KOHTAKTHbIE TenedoHbl paboTHUKOB);

— HayanbHUK OTAEena BHYTPEHHEro KOHTPONMs (JOCTYn K NepCoHanbHbIM daHHbIM PabOTHWKOB B XOZe MNaHOBbIX
NPOBEPOK);

— PYKOBOAUTENW CTPYKTYPHBIX MOAPa3deNneHni no HanpaBneHno AesTenbHOCTU (BOCTYN K NepcoHanbHbIM AaHHbIM
TOMNbKO PabOTHUKOB CBOErO NOApa3aeneHus).

5.2. PaboTtHuk OpraHusauum MMeeT npaso:

5.2.1. MonyyaTb AOCTYN K CBOUM NEPCOHamNbHBIM AaHHBIM W O3HAKOMIIEHWE C HUMU, BKIOYas Npaso Ha 6e3o3mesgHoe
nony4yeHne konui ntobon 3anucy, Copepxallei NepcoHarnbHble JaHHble paboTHYKa.

5.2.2. Tpebosatb 0T Pabotogatens yTOYHEHWS, UCKMIOYEHUS WK UCMPaBNEHUS HENOSMHbIX, HEBEPHbIX, YCTapeBLUMX,
HEA0CTOBEPHBIX, HE3aKOHHO MOMYYEHHbIX UMK He ABNSLLMX HeobxoaumbiMu Ansg PaboTogatens nepcoHanbHbIX AaHHbIX.

5.2.3. Monyyatb 0T PaboTtoparens

— CBEJEHWs O Nnuax, KoTopble UMEKT AOCTYN K NepCOHanbHbIM AaHHBIM UMK KOTOPbIM MOXET ObiTb NpeaocTaBieH
TaKoW JOCTyn;

- nepeyeHb 0bpabaTbiBaeMbIX NEPCOHarbHbIX A4aHHbBIX 1 UCTOYHUK UX MONYYEHUS;

— Cpokn 06paboTkM NepCoHanbHbIX AaHHbIX, B TOM YUCHE CPOKM UX XPaHEHWS;

— CBEJEHNS O TOM, Kakue lopuanyeckue nocneacTeus Ans cybbekta NnepcoHanbHbIX AaHHbIX MOXET NoBMeYb 3a coboi
06paboTka ero nepcoHanbHbIX JaHHbIX.

5.2.3. TpebosaTb n3BeLleHNst PaboTogatenem Bcex NNL, KOTOpbIM paHee Obinyu coobLyeHbl HEBEPHbIE UMW HEMOSHbIE
nepcoHanbHble AaHHble, 060 BCEX NPOU3BEAEHHbIX B HUX UCKMIOYEHUSX, UCTIPABNEHNSX U LONOMHEHNSX.

Ob6xanoBaTb B yNOMHOMOYEHHbIN OpraH no 3aliuTe npas CyGbEeKTOB NepCoHanbHbIX AaHHbIX Unu B cyaebHOM nopsiake
HenpaBoMepHbIe aencTBus unu 6esaenctens Pabotogatens npu 06paboTke 1 3aLmTe ero NepCoHanbHbIX JaHHbIX.

5.3. KonupoBaTb 1 aenatb BbIMUCKM NEPCOHANbHbIX AaHHbIX paboTHUKA paspeLuaeTCcs UCKIYUTENBHO B CyXeOHbIX
Liensix ¢ MMCbMEHHOrO pa3speLleHns HavanbHKKa OTAeNa Kagpos.

5.4. MNepenaya nHoOpMaLmMmM TPeTbEN CTOPOHE BO3MOXHA TOSTBKO MPY MMCbMEHHOM COrfiacun paboTHUKOB.

V1. OTBETCTBEHHOCTb 3a HapyLIeHWe HOPM, perynupyoLwmx oopaboTKy 1 3aLmMTy NepCcoHaNnbHbIX AaHHbIX

6.1. PabotHuku OpraHusauun, BUHOBHbIE B HAPYLUEHUM HOPM, PETYIUPYHOWMX NonyyeHue, obpabotky u 3awmTy
MepcoHanbHbIX AaHHbIX PabOoTHWKA, HECYT AMCLUMMIMHAPHYK aAMUHUCTPATUBHYIO, PaXLaHCKO-NPaBOBYKD WK YrOMOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBIM C (hefepanbHbIMU 3aKOHaMMU.

6.2. [upektop OpraHn3auum 3a HapyLeHWe HOpM, Perynupyrowmx nonydeHne, 06paboTky v 3awuTy nepcoHanbHbIX
AaHHbIX paboTHWKA, HECeT aAMUHWUCTPATMBHYIO OTBETCTBEHHOCTb cornacHo cT. 5.27 n 5.39 Kogekca 06 agMUHACTPaATUBHbIX
npaBoHapylueHunsax Poccuitckon ®epepaunn, a Takke Bo3MelwaeT paboTHUKY yulepd, MpUYMHEHHBIN HenpaBOMEPHbLIM
NCMonb30BaHNeM MHGOPMALMK, CofepaLLiel NepcoHanbHble AaHHbIe paboTHUKa.
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